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BBC Motor Vehicle Policy

This document contains links to BBC Gateway sources and external sources
(Gateway links shown in [talics). An Internet connection & Intranet access will
be required to access all areas of this document.
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2. Driver's responsibilities



http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/road_transport/driver_declaration.aspx
http://www.direct.gov.uk/en/Motoring/DriverLicensing/WhatCanYouDriveAndYourObligations/index.htm
http://www.direct.gov.uk/en/Motoring/DriverLicensing/WhatCanYouDriveAndYourObligations/index.htm
mailto:operator.licence@bbc.co.uk
http://explore.gateway.bbc.co.uk/buybookorder/bbo/insurance/motor/safe_driving_programme.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/insurance/motor/safe_driving_programme.aspx
http://explore.gateway.bbc.co.uk/myrisks/default.aspx?page=728
http://explore.gateway.bbc.co.uk/myrisks/default.aspx?page=728



http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/road_transport/driver_declaration.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/self-drive/booking.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/self-drive/booking.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/insurance/motor/vehicle_types.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/insurance/motor/vehicle_types.aspx
http://www.theaa.com/motoring_advice/overseas/index.html
http://explore.gateway.bbc.co.uk/myrisks/default.aspx?page=1720
http://explore.gateway.bbc.co.uk/myrisks/default.aspx?page=1720
http://www.direct.gov.uk/en/TravelAndTransport/Highwaycode/DG_069871



http://explore.gateway.bbc.co.uk/buybookorder/docs/bbo_weekly_vehicle_check_sheet_v3.xls
http://explore.gateway.bbc.co.uk/buybookorder/docs/bbo_weekly_vehicle_check_sheet_v3.xls
http://explore.gateway.bbc.co.uk/buybookorder/bbo/insurance/motor.aspx
http://explore.gateway.bbc.co.uk/buybookorder/buy_book_order/insurance/contacts.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/road_transport/driver_declaration.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/vehicle_driving_guidelines.aspx#biofuels
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/vehicle_driving_guidelines.aspx#fuel_cards

3. BBC Leased - Essential Business Need Cars

3.1. Criteria for issue
$Q (VVHQILD! %XVIQHVV 1HHG &DU PD\ EH LVVXHG IR DQ LQGLYLGXD) ZKR PHHIV RQH RI IKH IRIRZLQJ
FULIHULD

" ULYHV EXVIQHVV PLUHV RU PRUH SHU\HDU RU
8VH RI D FDU LV HVVHQILDI IR KHLW IRE

JJIKH FUWHULRQ LV QR IRQJIHU PHII KH YHKLFIH P XVl EH UHIXUQHG

3.2. Type of vehicle

%HQFKPDUN YHKLFIHV IRU DQ (VVHQILD) %XVLQHVV 1HHG &DU PXWIl EH XVHG 7KH VIDQGDUG FRQIUDFI IRU DQ
(VVHQILD! %XVIQHVV 1HHG &DU LV IRXU \HDUV DQG LV EDVHG RQ PUHV &RQIUDFI PUHDJIH
DPHQGPHQIV PD\ EH FDULHG RXIl PLG FRQIUDFII LI i IV FRVI HIIHFILYH IR GR VR SHDIRFDILRQ YHKLFIHV ZL1
IDNH SUHFHGHQFH RYHU RUGHULQJ QHZ YHKLFIHV

3.3. Private use
$Q (VVHQILD) %XVIQHVV 1HHG &DU PD\ EH XVHG SULYDIHO\ E\ IKH %%& GULYHU RQI\ $ D[ ADELIN DULVHV
RQ SULYDIH XVH RI IKH YHKLFIH LQFIXGLQJ IRXUQH\V EHIZHHQ KRPH DQG ZRIN

3.4. Branding, customisations and installations

$0 EUDQGLQJ RQ YHKLFIHV XVHG IRU %%& EXVIQHVV PXVIl FRPSI\ ZUIK IKH BBC's branding policy” $I)
FXVIRPLVDILRQ DQG LQVIDNDILRQV LQFIXGLQJ UDGLRV HHIHSKRQH KDQGVHI DQG HGLI VXLIHV P XVl EH
DSSURYHG E\ IKH RZQHU RI WKH YHKLFIH SURU IR DQ\ ZRUN EH.QJ XQGHUIDNHQ

3.5. Ordering a vehicle
)LQG RXI KRZ IR RUGHU DQ Essential Business Need Car*

Link requires Intranet Access



http://explore.gateway.bbc.co.uk/mcanda/branding.aspx
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/fleet_vehicles/ebnc.aspx

4. BBC Leased - Pool vehicles

4.1. Criteria for issue
$ SRR0 YHKLFIH PD\ EH LVWXHG IR D GHSDUWPHQI LI DQ\ RI IKH IRIRZLQJ FULIHULD DUH PHI

2SHUDILRQDI QHHG IRU D YHKLFIH ZKLFK ZI100 EH XVHG E\ D QXPEHU Rl SHRSIH KLIK PUHDJH DQG
UHTXWHG DI VKRUI QRILFH
&DUUILDJIH RI YHFKQLFD) HTXLISPHQW H J HGULQJ VDIHNWH DXGLR DQG FDPHUDV

4.2. Type of vehicle

3RRI YHKLFIHV VKRXG EH VSHFLIHG DFFRUGLQJ IR EXVIQHVV QHHG 7KHVH ZLU0) EH VRXUFHG YLD IKH %%& V
SUHIHWHG P DQXIDFIXUHU ZKHQ IKHUH LV D VXUDE YHKLFIH LQ #IKH UDQJH DQG ZKHUH §KHUH LV QR VXUIDE(H
UHDWRFDILRQ YHKLFIH DYDUDE(H

2XIULIKI SXUFKDVH Rl QHZ YHKLFIHV ZL RQIN EH FRQVIGHUHG ZKHQ IIKH YHKLFIH LV IR XQGHUJR PDIRU
PRGLILFDILRQV IR EH I IRV SXUSRVH

7KH VIDQGDUG FRQIUDFI IRV D %%& SRR YHKLFOH LV IRXU \HDWV DQG PLUHV &RQIUDFI PLWHDJH
DPHQGPHQIV PD\ EH FDULHG RXI PLG FRQIUDFI LI i LV FRVI HITHFILYH IR GR VR



http://explore.gateway.bbc.co.uk/mcanda/branding.aspx

= ULYHW VKRXIG QRI QRUPDIUN\ KDYH GLUHFI DFFHVV IR IKH NH\V IKHPVHIYHV DQG VKRX(G UHTXHWI IKHP IURP
IKH RSHUDILRQDU! FRQIDFI RU DV GWHFIHG LQ IKH FDVH RI RXIl RI KRXUW 7KH H[FHSILRQV IR KLV SRILF\ DUH
ZKHUH KHUH LV D VAVIHP IKDIl HQIRUFHV (RJJLQJ RI KH NH\ ZLIKGUDZD) 7KLV FDQ LQFIXGH DQ , * FDUG
RSHUDIHG FDELQHI VAVIHP RU IRU VUIHV ZKHUH IKLV LV QR SUDFILFDI IRU RSHUDILRQD! RU FRVI UHDVRQV D
UREXVI PDQXD0 VAVIHP PXVil EH RSHUDIHG 7KLV LV IR HQVXUH DSSURSULDIH FRQIUR) RI DFFHVV IR NH\V

$0 VAVIHPV IRV IKH (RJJLQJ RI NH\V PXWI LQFIXGH DV D PLQLPXP IKH YHKLFH UHJLVIUDILRQ QXPEHU IIKH
GULYHUV QDPH DQG IIKH GDIiH DQG ILPH NH\V ZHUH IDNHQ DQG UHIXUQHG

-H\V VKRXIG QHYHU EH 0HIll XQDIWHQGHG ZLIKLQ WKH YHKLFIHV

4.7. Driver records

7KH GULYHU (RJ PXVIl EH XVHG IR UHFRUG GHIDLIV RI DI IRXUQH\V PDGH LQ HDFK SRR) YHKLFIH LQFIXGLQJ ZKR
KDV GULYHQ IKH YHKLFIH 7KLV ZL0) HQDEM IKH SURYLVIRQ RI IKH QDPH DQG DGGUHVV RI #iKH GULYHU DIl IKH ILPH
RI DQ DWHJHG RIIHQFH DQG LI UIHTXHVIHG E\ +O SHYHQXH DQG &XVIRPY HQDEIHV IIKH %%& IR SURYLGH
GHIDLV RI IRXUQH\V IDNHQ

“ULYHU (RJV DUH WKH UHVSRQVLELLIN RI WKH GULYHU YR FRPSIHIH DQG IIKH RSHUDILRQD) FRQIDFI IR UHIDLQ IRU DIl
(HDVIF PRQIKV 7KI:I (RJV DUH VXEIHFI IR UHJIXIDU DXGUI E\ %%& )0HHI ODQDJIHPHQI *RZQIRDG WKH
driver log template

4.8. Ordering a vehicle
QG RXI KRZ IR



http://explore.gateway.bbc.co.uk/buybookorder/docs/bbo_driver_logbook_pool_v4.xls
http://explore.gateway.bbc.co.uk/buybookorder/bbo/travelanddelivery/fleet_vehicles/pool_vehicle_ordering.aspx

5. Short term hires

5.1. Business use

9HKLFIHV VKRXIG RQI\ EH KLWHG IRU EXVLQHVV SXUSRVHV DQG DIl ERRNLQJV PXVIl FRPSI\ ZLUiK IKH BBC’s
Expenses policy. 7KH RQI\ H[FHSILRQ LV ZKHUH Lif IV QHFHVVDU\ IR KLUH D FDU IR FRYHU IKH SHURG GXULQJ
ZKIFK DQ (VVHQILD) %XVIQHVV 1HHG &DU [V EHLQJ UHSDIUHG |Q ZKLFK FDVH IKH FDU PD\ EH XVHG IRU
SULYDIH SXUSRVHV DQG IIKH %%&SV LQVXUDQFH DUDQJIHPHQIV ZI0 FRYHU VXFK XVH

5.2. Driver records

= KHUH IKHUH LV PRUH IKDQ RQH GULYHU D driver log* PXVIl EH XVHG IR UHFRUG GHIDLV RI DX IRXUQH\V PDGH
LQ HDFK KLUH FDU LQFIXGLQJ ZKR KDV GULYHQ IKH YHKLFIH 7KLV ZL0 HQDEM IKH SURYLVIRQ RI IKH QDPH DQG
DGGUHVV RI IKH GULYHU DI IKH ILPH RI DQ DIHJIHG RIIHQFH

= ULYHU (RJV DUH IKH UHVSRQVLELIN RI IKH GULYHU IR FRP SIHIH DQG VKRXIG EH UHIDIQHG IRU D SHULRG RI DI
(HDVIE  PRQIKV



http://explore.gateway.bbc.co.uk/expensespolicy/expensespolicy.aspx
http://explore.gateway.bbc.co.uk/expensespolicy/expensespolicy.aspx
http://explore.gateway.bbc.co.uk/buybookorder/docs/bbo_driver_logbook_v2.doc

6. Use of privately owned vehicles on BBC business

7R EH DXIKRULVHG E\ %%& ,QVXUDQFH IR GULYH D SULYDIHIN YHKLFIH RQ %%& EXVIQHVV \RX PXVI ILIVII\
RENDLQ DSSURYD( Rl \RXU 0LQH PDQDJHU <RXU 0L.QH PDQDJIHU ZLi) QHHG IR EH VDILVILHG WKDI \RX DQG
\RXU YHKLFIH PHHI DQG FRPSI\ ZLIK IKH IRIRZLQJ

<RX DUH DQ DSSURYHG GULYHU LQ DFFRUGDQFH ZLUIK 6HFILRQ DERYH

7KH PRIRU LQVXUDQFH DSSILFDEH R IKH YHKLFH EHLQJ GULYHQ LQFIXGHY XVH LQ FRQQHFILRQ ZUIK
%%& EXVIQHVV

9DIG ID[ GLVF GLVSID\HG

OHFKDQLFDON\ VRXQG DQG URDGZRUIK\ IR IKH VIDQGDUGY RI IKH UHIHYDQH FRXQIU\ 0HJLVIDILRQ

,| DSSILFDEIH KDYH D YDIG O27 FHUILILFDIH RU (RFD0 HTXLYDIHQW

GHUYLFHG DQG PDLQIDLQHG LQ (lQH ZWK P DQXIDFIXUHUV VHUYLFH UHTXWHPHQIV DQG LQIHUYDIV

7KH %%& UHVHUYHV IIKH ULJKIIIR DXGLI FRP SIDQFH ZLUIK IKH DERYH UHTXWHPHQIV DQG IR FKHFN KDY IKH
YHKLFIH LV UHIIVIHUHG RQ IKH ORIRU ,QVXUHUV = DIDEDVH DQG UHYIHZ UHIHYDQI GRFXP HQIDILRQ DIl DQ\ ILPH




7. Vehicle disposal

7.1. Early termination of lease vehicles
(DU IHUPLQDILRQ RI D (HDVH YHKLFIH UHTXWHVY VLJQ RIl E\ KHDG RI GHSDUIPHQ! DQG LV VXEIHFI iR DSSURYD!




8. Vehicle acquisition
7KLV VHFILRQ DSSUHV IR DQ\ YHKLFIH ZKIFK LV QRI VXSSIHG YID %%&: )IHHI ODQDIHPHQI YRUH[DPSIH D
YHKLFIH UKD/ LV UHTXLUHG IRU ILPLQJ PD\ KDYH IR EH VRXUFHG HIVHZKHUH

,Q DI FDVHV %%& )IHHI ODQDJIHPHQI PXVI EH QRILILHG LQ DGYDQFH RI SXUFKDVH IR HQVXUH FRP SILDQFH
ZIK DW (HIDO UHTXWHPHQIV LQFIXGLQJ UHILVIUDILRQ RI WKH YHKLFIH LQFIXVIRQ RQ IKH ORIRU ,QVXUHUV
" DIDEDVH YDIG O27 DQG IID[ FHUILILFDIHY DQG 6251 GHFIDUDILRQ ZKHUH DSSURSULDIH



http://www.direct.gov.uk/en/Motoring/BuyingAndSellingAVehicle/AdviceOnBuyingAndSellingAVehicle/DG_4022402
mailto:���˿���%20Fleet%20Helpdesk-INTERNET

